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The VDOT Form C-13C will be used, as specified in the Categories I, Il, and lll Progress Schedule
Specifications, to prepare and submit the Contractor’s Progress Earnings Schedule.

1. For a copy of the latest version of the Form C-13C, click on the following link to access the VDOT
Construction Scheduling Webpage:

http://www.virginiadot.org/business/const/ConstrSchResSpecs.asp

2. Click on the “Form C-13C” link to download the latest version of the VDOT Form C-13C.

£~ Construction Scheduling - Windows Internet Luplorer provided by Virginda IT Partnership E
2
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3. Click on the Save button to save a copy of the VDOT Form C-13C to your computer.

File Download 3

Do you want to open or save this file?

@ j Mame: C13C.xls
L Type: Microsoft Excel Worksheet, 233KE

From: www.virginiadot.org

Open ] [ Save JI[ Cancel

Always ask before opening this type of file

l--"\ ‘while files from the Internet can be useful, some files can potentially
a harm your computer. |f you do not trust the source, do not open or
= save this file. What's the risk?
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4. Select the folder on your computer in which a copy of the VDOT Form C-13C will be saved, and then

click on the Save button.

Save As

3

Save in: ‘ |3 Form_C-13C

¥ @ E-

- B
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Desktop

k..

iy Documents

=
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[w] F\
F 5}
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=
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File name: |C1 3C.xls

b | [ Save

My Metwork Save as type: |M\crusuf[ Excel workshest v| Cancel

5. Click on the Close button once the download is complete.

Download complete

e Download Complete

C13C, xls From wiae, virginiadaot.org

(En

Downloaded: Z33KBin 1 sec

Transfer rate: 233KB/Sec

Download to: Ci\Documents and Settingstf.. \WC13C. s

[] Clase this dialog box when download completes

Open

] [ Open Folder ]

threats. Report an unsafe download,

=] SmartScreen Filter checked this download and did not report any
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6. For Microsoft Excel 2003 (or earlier) users only: Please note that the following user settings are
required prior to using the Form C-13C. These are onetime (unless changed by the user) user
settings necessary to ensure that the form functions properly. Prior to completing the form for the
first time, users must first:

a) Click on Tools from the main menu, then Macro, and then Security.

[ Microsoft Excel - Book1

i Fle  Edt Vew Insert  Formal | Iools | Dfta  window  Help  Adobe PDF
P0G g —gnig... oS % s il
e ! ) Research... Alt+Click.

a1 - % ¥ Error checking. .

A ] B [ ¢ ] | e P [ b T kK T3

; ] Shared Workspace. .
ER Share Workbook...
4 | Track Changes »
% Compare and Merge Werkbooks...
7 Protection »
ER Online Callabaration v
win Goal Seck...
(11 ] Scenatios...
% i R G
14 [ Mscrn VAT wacres... Alt+FE
15 | e ST
% | AutoCorrect Options... [ ‘ Security... ]
18 Custarmize. .. "
;—g Options... @5 Microsoft Seript Editor — Alb+Shift+F11
| 20 | v
144 n\Sheet1 {Shest2 £ Shests / |« s
Ready UM

b) Then select the Medium security level, and then click OK. (Note: Medium macro security
setting is the maximum level macro security setting required to allow the built-in macros to
function properly. Users may elect to change the setting as desired when not using the VDOT
Form C-13C).

Security E| E|

Trusted Publishers

(O Yery High. Only macros installed in trusted locations will be allowed
to run. All other signed and unsigned macros are disabled.

() High. Only signed macros from trusted sources will be allowed o
run., Insigned macros are automatically disabled,

() Medium, You can choose whether of not to run potentialky unsafe ]
mackos,

() Low fnot recommended), You are not protected from potentially
unsafe macros, Use this setting only if you have virus scanning
software installed, or wou have checked the safety of all documents
You Open,

Wirus scanner(s) installed.

(a4 l [ Cancel
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c) Click on Tools from the main menu, and then click on Add-Ins.

B3 Microsoft Excel - Book1

] Ele Edt View Insert  Forfat | It dta  Window Help Adobe PDF

g 7 s g :

R Nr=A" | !E'amal ... 7 | $ % s < 30| :=

P9 e | Research... Ale+Click.

a1 - % ¥ Error checking. .
A | B8 | C | |seeech VT H [ T kK T%H

; 1 Shared Workspace.. J
ER Share workbook...

4 Track Changes 3
% Compare and Merge Warkbooks. ..
= Brotection »

8 Oline Collaboration >

g
0 Goal Seek..,

11 scgnarios. .

12 Formula Auditing 3

13

14 Hacro v

15 add-Irs... |

16 E
W o o

18 Customize... L
|19 | Options. .

20
= ¥
W 4 » nySheetl shest2 / Shest3 / < | >
Ready HUM

d) Click on the Analysis ToolPak and Analysis ToolPak — VBA checkboxes, and then click OK to
activate additional functions needed for the form to function properly.

Add-Ins

'F\dd—Ins available:

| Analysis ToolPak - YB&

oot

:| Eura Currency Toals

:| Internet Assistant YB&
Browse. ..

[ Lackup ‘Wizard =

[ 5alver Add-in

Analysis ToolPak

Provides functions and interfaces for financial and
scientific data analysis
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7. For Microsoft Excel 2007 or 2010 users only: Please note that the following user settings are
required prior to using the Form C-13C to ensure that the form functions properly (these are
onetime user settings unless changed by the user). Prior to completing the form for the first time,

users must first:

a) Click on the Windows Office Button, and then click on the Excel Options button.

[ E@i y 7 -« DEBA&GY) - Microsoft Excel x
. W View  Acobat @

Recent Documents
New As|| Emmsert
Form C-13C (Example).xls
Form C-13C.xls

% Delete
~
7 Qpen

Styles | ..,
2 {2 Format

Cells Editing

SCD Advertisement Projections FY12 (9-27-11_A...

SCD Advertisement Projections FY12 (10-4-11).xis
SCD Advertisement Projections FY12 {10-7-11)xds

SCD Advertisement Projections FY12 (10-14-11)....
SCD Advertisement Projections FY12 (10-21-11)....
SCD Advertisement Projections FY12 (10-31-11)....

[ R T PR NPT

SCD Advertisement Projections FY12 (11-8-11)xs
SCD Advertisement Projections FY12 (11-15-11)....
SCD Advertisement Projections FY12 (11-22-11)....
SCD Advertisement Projections FY12 (11-25-11)....
Q Send  » Advertisement_Award_Production_ Analysis (11...
36 Month Ad Report.xls

Form C-13COM [Version 9-1-10).xls

Form C-13CPM (Version 9-1-10)xis

Form C-13CPM (Version 9-1-10_Test) xls

I 2} Excet Options ‘} Exit Excel
J

L8

Ready [EEETe

ITITIITYYYYYYYYYEXYTII

D

b) Click on the Trust Center link, and then click on the Trust Center Settings button.

Excel Options [ E]

Popular
P @ Help keep your documents safe and your computer secure and healthy.
Farmulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy, For more information about how Microsoft Office Excel helps to protect
your privacy, please see the privacy statements.
Advanced
Show the Microsoft Office Excel privacy statement
Customize Microsoft Office Online privacy statement

Customer Expérience Improvement Program

[—— Security & more

Learn more about protecting your privacy and security from Microsoft Office Online.

Microsoft Windows Security Center
Micrasoft Trustworthy Computing

RETOTT

Microsoft Office Excel Trust Center
The Trust Center contains security and privacy settings, These settings help keep = )
your computer secure, We recommend that you do not change these settings. Trust Center Settings... |
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c) Click on the Add-Ins link and ensure that the Add-ins boxes are unchecked.

Trust Center, .

X

Trusted Publishers Add-ins

Trusted Locations

= I:‘ Require Application Add-ins to be signed by Trusted Publisher
Add-ing [

ActiveX Settings [ Disable all Application Add-ins (may impair functionality]
Macro Settings
Message Bar

External Content

Privacy Options

d) Click on the Macro Settings link, then select the Enable all macros option, and then click OK
and OK again. (Note: Macro setting is a user setting that is required to allow the built-in
macros to function properly. Users may elect to change the setting as desired when not using
the VDOT Form C-13C).

Trusted Publishers

Macro Settings

Trusted Locations . .
For macros in documents not in a trusted location:

Add-ins O Disable all macros without notification

O Disable all macros with notification
ActiveX Settings

| Macro Settings (%) Enable all macros [not recommended; potentially dangerous

code can runj

Message Bar

External Content Developer Macro Settings

Trust access to the WBA project object model

Privacy Options

8. For Microsoft Excel 2003 (or earlier) users, a macro security warning will be displayed when opening
the Form C-13C file. Click on the Enable button to enable the built-in macros needed for the form to
function properly.

":\Dacuments and Settings'frank. gbinijgiMy DocumentsiFarm_C-13CForm
C-13C.xls" conkains macros.

Macros may conkain viruses. It is usually safe to disable macros, but if the
macros are legitimate, you might lose some Functionality.

\

{
[ Disable Macros | { Enable Macros I [ Mare Info
\ J
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9. Click on the “C-13C INSTRUCTIONS” Tab for instructions on completing the Form C-13C.

osoft Excel - Form C-13C.xls

R .7 W e e B N | S | (A By [ | ¥ Reply with Changes... End Review.. !
E_I] Eile Edit ‘iew Insert Format Took  Daka  Window  Help

Typeaquestionforhelp =+ o @

RN YIS REY A RN R AR TR T Y L -
Al - &

Al 8 el o [ [ F & [ ® [ v T o T w [ ¢

INSTRUCTIONS FOR COMPLETING FORM C-13C {CONTRACTOR'S PROGRESS EARNINGS SCHEDULE)

|m"\) -

Form C-13C shall be used by the Contractor to submit his Progress Earmings Schedule as specified in the Categaory | and Il
Progress Schedule Special Provisions. The progress earnings schedule shall define the Contractor's anticipated progress in
percentages relative to the total contract value. The anticipated cumulative progress will be based on the anticipated cumulative
earnings as of the Contractor's progress estimate dates as defined in Section 102.8(a) of the Specifications. The anticipated
cumulative earnings for each period shall be based on the dollar value of the contract waork to be performed under each applicable
Major Category of Work as indicated on the form. The Contractor shall submit with the progress earnings schedule, an itemized
breakdown showing the various contract items and costs that are included in each Major Category of Work. When an iterm is
distributed under mare than one Major Category of Work, the itemized breakdown shall list the contract item and the
proportionate cost far each category

=

Prior to fil out the form electronically. click on Tools, then click on Macros, then click on Security, then ensure

that "Mediu is selected. Also, click on Tools, then click on Add-ins, then make sure that the Analysis ToolPak and
Analysis ToolPak - VBA boxes are checked.

Ho

Column 1 Monthly Progress Estimate Dates: This column shall show the date of preparation of the Contractor's
monthly progress estimate for each payment period within the contract time limit as defined in Section
109.8(a) of the Specifications. The first date shall show the Contract Notice to Proceed (NTP) date and the
following dates shall show the progress estimate date for each period beginning with the first estimate date.
Far a fixed date contract, the last date shall be the contract fixed completion date

Column 2 Clearing & Grubbing: Includes clearing and grubbing and demolition items.

Column 3 Erosion & Siltatien Control: Includes Silt Fence, Check Dams, Geotextile Fabric and other iterns as
i din Section 303.03 of the Specifications.

v
11, C-13C INSTRUCTIONS / [C-13C (Baseline) £ Breakdown of Contract Items £ C-13C (Update Recovery) 4 Contn | <3|

ML

EERECICE

M o4k

Ready

10. C-13C (Baseline): The Baseline Progress Earnings Schedule is the Contractor’s initial anticipated
earnings per month, as of the Contractor’s progress estimate date. The C-13C (Baseline) worksheet

will be used to prepare the Baseline Progress Earnings Schedule. Complete the C-13C (Baseline)
worksheet as follows:

a) Click on the C-13C (Baseline) tab to prepare the Baseline Progress Earnings Schedule. Then
enter the required Contract ID and project information.

d9- A& QS 4P )5 FormC-13C (Example)xis [Compatibility Mode] - Microsoft Excel  _ = X
Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat @ - ™ x
% || arial -l - = Curengy - AL Sinsert - = -
B |(B £ u-~|[A & = |8 - % o EL - | @
Paste = Styles | .., 5
- | A |#r| |78 8 - || EdFormat~ || 2T Fitter - Select -

Clipboard & Font % | Alignment || Number Cells Editing

| 815 - fe | 1500
A B c D E F G H '=|

1

2 CONTRACTOR'S PROGRESS

3

4 CONTRACT ID. NO.: C€00012345C01

5] PROJECT NO.: 0123-456-789, N123

6] FHWA PROJECT NO.: HiA V

7| PROJECT NAME: Buperstruciure Heplacament & Brdge Repair

8] ROUTE: VA-123 Virgid

9\ CITY/COUNTY: Chester, Chesterfield

10

11 MONTHLY MAJOR CATEGORY OF WORK

PROGRESS
EROSION & SELECT RETAINING

12 esTimaTE Cé;ﬁ;&'ﬁ;‘ SILTATION %ﬁ?&i: MATERIAL & CU;;;EEE WALL BASE sul

5] MAATES) CONTROL SUBBASE STRUCTURES

14 _ 11402111 |Contract Notice to ProveecHBatef————

W 4+ M| C-13C INSTRUCTIONS | € 13C (Baseline} -~ |Breskdown of Contract Items C-13C (Update-Recovery) [

—_—_J
Ready [EEEETNe D) o

Guidelines for Completing the VDOT Form C-13C Page 7
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b) Enter the required Contract time and financial data. (Note: The Adjusted Total Contract

Value is required and must be equal to the Original Total Contract Value, unless

subsequently adjusted by an approved Work O

rder).

‘./5:,'!\\ = s A& QS 4215 )5 Form C-13C (Example).xls [Compatibility Mode] - Microsoft Excel - = X
il - I Data  Review  View  AddIns  Acrobat @ - =
5 & | Aral ~la -l = Curengy - | A D - A l;a
= 3 (B I U-~[A A - (|| 8 B e £ e~ | @~ 2
g B oA I | Fomat - | 2+ Fiter - setect -

Clipboard Font % | Alignment % | Number 1 Cells Editing

[ B15 - [ £« [ 1500

J K L M N (o] P Q

1
2 INGS SCHEDULE (BASELINE)
3

CONTRACT NTP DATE:

CONTRACT FIXED COMPLETION DATE:
PROJECTED COMPLETION DATE:
ORIGINAL TOTAL CONTRACT VALUE:
ADJUSTED TOTAL CONTRACT VALUE:

OT

g ment of Transportation

November 2, 2011
September 7, 2013

September 7, 2013
$4.354 853.00
$4.354.853.00

9 FIRST PROGRESS ESTIMATE DATE: Movernber 4, 2011

10

11

" MONTHLY | CUMULATIVE CU&:Q“:J‘TVE
SIGNS & SIGH |  SIGNAL & SEEDING & TOTAL TOTAL

e GUARDRAIL | STRUCTURES | LIGHTING | LANDSCAPING MISC. EEHIEE

14 s $ = 0.0%

W 4 b M| C-13C INSTRUCTIONS | C-13C (Baseline) Breakdown of Contract Items C-13C (Update-Recovery) [

Ready [EEEFTE

[ )

c) Enter the anticipated earnings by month for each Major Work Category. (Note: If the Major
Work Categories on the form does not reflect the Scope of Work or Contractor’s approach,
the Contractor may modify the categories on the Breakdown of Contract Items worksheet, as

described below).

Ready [EIEET e

‘/ﬁ;\ = AR A6 4l % )5 Form C-13C (Example)xls [Compatibility Mode] - Microsoft Excel - = X
= = Pagelayout ~ Formulas  Data  Review  View  Adddns  Acrobat @ - o x
== X || arial -8 = == Currengy  ~ Ax 3= Insert ~ T - A ﬁ
_j:';é /B I u-||A || E E R A "R = e - jv'/ -

e || |w S0 rormat~ | 2+ Fiter aeecte
Clipboard & Font G| Alignment || MNumber = Cells Editing
[ B15 - fe | 1500
A B C D E F G H )
11| MONTHLY MAJOR CATEGORY OF WORK

12| Tomare | creamnca | SOSONS T caapucs | | SECT oy yeersg | ReTAMNG [T

i) MNDATES GRUBBING CONTROL DRAINAGE SUBBASE BRIDGES STRUCTURES

14 _ 1102111 |Contract Notice to Proceed Date|

15| 11041 1,500 3

16| 12041

17| oiranz

18| o2r04n2

19| o34z

20| o442 s

21| osioan2 s 867

22| osioan2 s s

23| o7m04nz

24| o8i4nz $ 287500 s

25| 09042 s

26| 100412 ]

27 110412 5 5750.00

28 1200412 SeaZa00 0o

W 4 » M| C-13C INSTRUCTIONS | C-13C (Baseline) Breakdown of Contract Items C-13C (Update-Recovery) I I

o]

=

Guidelines for Completing the VDOT Form C-13C
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Virginia Department of Transportation
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d) Review the Subtotals for each Major Work Category to ensure that they match the Subtotals
shown on the Breakdown of Contract Items and adjust as necessary. Also, review the Overall
Monthly Total and the last Cumulative Total values to ensure that they match the Total
Adjusted Contract Value and adjust as necessary.

‘./6:.'!\' =R R A& 0S4l )5 Form C-13C (Example)xls [Compatibility Mode] - Microsoft Ex.. - = X
Sl - B Pagelayout  Formulas Data  Review  View  Adddns  Acrobat @ - x
== % | Arial ~la - ||= = Cumeny = || A, || Selnsertr | X v A Ea
B G2 B 7 U-A N = |8 - % e 5 Delete - || [@- 7
oyl m A ([EEE] WS | i Format - || 2+ iter- setect -
Clipboard & Font %/ Algnment /| Number Cells Editing
[ B15 - fe | 1500
J K L M il (o] P
29 512,875 | S 34,600.00 [ $  2,654,016.50
30 $12,875 | §  339,475.00 [ $  2,993490.50
3 S 17.85500|S  226953.00 | §  3,220,443.50
32 s e7.02750|S  237,827.50 | §  3,458,271.00
33 S 5075500|S  178,930.00 | §  3,637,201.00
34 S 19115300 |S  209,633.00 | $  3,846,834.00
355 242350 S 26615300 |S 29613850 | §  4,142,973.50
36 S 9531300|S  123,293.00 | $  4,266,266.50
37 S 6147500|S 8571100 | §  4,351,977.50
38 s 287550 § 287550 | §  4,354:853.00
39
45
46§ 53,378.00 $  2,105633.00)| § 4.354,353.00
H 4 F ¥ | C-13CINSTRUCTIONS | C-13C (Baseline} Breakdown of Contract S¢ (Update-Recovery)
Ready [EEEFTENS) o

11. Breakdown of Contract Items: The Breakdown of Contract Items worksheet will be used to provide
the breakdown of items and costs associated with each Major Work Category. Complete the
Breakdown of Contract Items as follows:

a) Click on the Breakdown of Contract Items tab to open the Breakdown of Contract Items
worksheet. Review and edit as necessary the Major Work Categories to ensure that they

reflect the project Scope of Work and Contractor’s approach.

o)y Farm C-150 [Example)als [Compatibility Mode] < Microsoft Excel = A x
- Hame Insert Page Lagaust Farmulas Data Review View Agrabat - 7 X
= 4 e P o ,A" Date = Ficonditional Formatting = | = S; - ﬁ

A 1lFy 8 EXEE| § - % v | g rormat as Tabie - edet I
Faste LAERE Sdli-= R A S iE & (9 T =) Cell Styles - [ Format = | = f:.',‘,d“&.
Clipboard = Faril Aligrament Humber Styles Cells Edfiting
[ 212 - i | Clearing & Grubbing ¥]
—al A B G D E F G H i

1

2 ITEMIZED BREAKDOWN OF CONTRACT ITEMS AND CO

3

4 CONTRACT (0. NO.: CO0012345C01 CONTRACT

5 PROJCCT NO.: 0123-456-T69. N123 CONTRACT F

6 FHWA PROJECT N0 WA D D I PROJECTED

7 PROJECT NAME: wplscimint & Brdge Repar ORIGINAL TC

& ROUTE: VA-123 Virginia Department of Transportation ADJUSTED T

8 CITY/COUNTY: Chester. Chesterfield SUBMITTALI

ot CONTRACT ITEMS/COSTS IICLUDED Bl EACH MAJOR CATEGORY OF WORK

1

12 letearing & Grubbing \ e Mo o010 10630 10632 £8315 EE500 68500 E2510

13 cost |3 aco0|s 126 ls sero |3 13695 |s  opoee|s  mooon|s 540

18] 6 asion & Sittation Control |— e s 240 2500

19 Cost s 1260 | § TR 3,750

A Itern N 01150 case2

25 cost |3 a0 fs 20000

I\ sesect Materist & subbase J—1om o

3 Cost ( )

b R| GIICINSTRUCTIONS .~ CI3C (Baselne] || Brashdown of Lontract itams j-uc {Undate-Recavery) - Control Chiarts Data |

Readty B i il

Guidelines for Completing the
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Virginia Department of Transportation
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b) Enter the associated Contract items and costs for each applicable Major Work Category,
based on Scope of Work and Contractor’s approach.

N R BEOETF )+ Form C-13C (Example).xs [Compatibility Mode] - Microsoft Excel - = x
)
Home | Insert  Pagelayout  Formulas Data  Review  View  Adddns  Acrobat @ - - x
@n ) = =; -l - B - A
! v P = Date [ Conditional Farmatting E- A Ea
Y | D |$ ~ % | [5FormatasTable ~ e s
Paste Bz u -|[=-|[&- A-| § e Sort & Find &
SR | L= - | - |58 5% =) Cell Styles Bl Format ~ || &2 Fitter~ Select~
Clipboard & Font =/ Alignment || Number Styles Cells Editing
| AB4 - 5 ‘ Miscellaneous Items
A B C D E F G H |
MAJOR \Cﬁfow oF CONTRACT ITEMS/COSTS INCLUDED IN EACH MAJOR CATEGORY OF WORK
1"
0 1632 A 4
12 Frora fem tio. 00110 0832 68900 =
13 Cost H 3000 s 12816 | 5 5670 | 5 s 50,000 | S
18 | rosion & sittation Controt | —1tem Ho- s s
19 Cost s 1250 | 5 750 | 5 3,750
24 | ading & Drainage item Ho. 01150 0982
25 Cost s 3,000 | 5 20,000
30 setect Material & subbase [T HO-
31 Cost
36 item Ho. 60410 66524 63024 63040 63104
7 Cost H H 15000 | % H H H
38 cuwerts & Bridges HEw R, SR
39 Cost s 48,000 | 5 5 5 4,180 | 5
40 item Ho. 63104 BYT40 501
41 t 3 155250 | € 51005 03800 5 se8s0 | = 38,600
4 4 ¥ M| C-13C INSTRUCTIONS C-13C (Baseline) Breakdown of Contract Items C-13C (Update-Recovery) Control Charts Data
Ready [EEEFETTYE [

c) Additional rows are available for up to 40 items per Major Work Category (50 items for
Miscellaneous Item). To unhide available hidden rows, select the Major Work Category, and
then click on Format, then Hide & Unhide, and then Unhide Rows. To hide unused rows or
Major Work Categories, select the rows, and then click on Format, and then Hide & Unhide,
and then Hide Rows.

H9- RBOBUT )= Form C-13C (Example)xis [Compatibility Mode] - Microsoft Excel _mx
a =
/| bome Insert Page Layout Formulas Data Review View Add-Ins Acrobat @ - = x
z ' 15 -lawll Si | Date ~ [ Conditional Formatting ~ - A
da | [ (8- % »| [ romatasTable- ) &~
Paste (e [Ba e A~ =
e A e S | [ - A | (<58 8| (5} Cell Styles ~ FlFormat v|| 27 Fite
Clipboard Font 5| aignment || Number & Styles Cell Size
| Agd - 5 | Miscellaneous ltems 30 Row Height...
A B c D E E AutoFit Row Height
T \ itemto. 13312 13315 13320 13349 11 E35| Column width..,
61 Cost s 42005 1500 | S 29673 | S 2500 S AutaFit Column Width
6| e 5 sign Jtem No. Default Width...
67] Cost Visibility
e item Ho. Hide & Unhide > Hide Rows
E ghting
73 Cost Organize Sheets Hide Columns
78 Seedinga L Item No. Rename Sheet Hide Sheet
79 Cost Move or Copy Sheet... Unhide Rows
Tab Col >
84 item No. 00100 00101 00525 12322 1 b seler Unhide Columns
85 Cost s 040005 10000 | s 1500 | § som |5 | Protection
S| Unprotect Sheet
86) Item Ho. 68080 62472 68474 68476 L R
87] Cost s §344 s 75,000 | § 20000 | 5 10000 | S
Miscellaneous ltems & Format Cell...
88| Item Ho. 69901 69906 63906 —
89 Cost 3 3080 |8 5000 4,000
90| Item Ho.
NG Cost
W 4 » W[ C13CINSTRUCTIONS -~ C-13C (Basene) | Breakdown of Contract Items .~ C-13C (Update-Recovery) Control Charts Data
Select destination and press ENTER or choose Paste | =] 100% (=) 1)

Guidelines for Completing the VDOT Form C-13C Page 10



Virginia Department of Transportation
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d) Review the subtotal for each Major Work Category and the Overall Total to ensure that they
match the subtotals and the Total Contract Value shown on the C13C (Baseline) tab. Adjust

as necessary.

A& EH Y

f/ﬁi-’\\ = 9 Form C-13C (Example).xls [Compatibility Mode] - Microsoft Excel - = X
- Home | Insert Page Layout  Formulas Data Review  View  Addins  Acrobat @ - o x
E gﬁ e iy P |f = Date ~ | B conditional Formatting ~ Euu etr || E - ,? l?a

Ee G |8 ~ % | [g5Formatas Table - =% Delete - || @]~
fate g || T[S 2] |[wS [ Cell Styles ~ Bliromat - || 2 Fiers tereds
Clipboard 5| Alignment || Mumber @ Styles Cells Editing
‘ Agd - I | Miscellaneous Items
E F G H | J K L M

66

67

72

73

78

79

84 00525 12322 12505 24265 24265 24279 25505 54075

855 1500 | 8 5280 | § 1700 | § 150,000 | § 150,000 | § 23280 | 5 69,000 | § 42,500

86 68474 68476 68478 58490 68492 68492 68905 69901
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4 4 » M| C-13C INSTRUCTIONS C-13C (Baselne) | Breakdown of Contract Items C-13C (Update-Recovery) Control Charts Df [RIIEN

Ready (BT

12. C-13C (Update-Recovery): The C-13C (Update-Recovery) worksheet will be used to prepare the
Contractor’s Monthly Update (or Recovery Plan) Progress Earnings Schedule, as required. Complete

the Progress Earnings Schedule as follows:

a) Click on the C-13C (Update-Recovery) tab to open the Monthly Update (or Recovery Plan)
Progress Earnings Schedule worksheet. Enter the current Projected Completion Date and

Progress Estimate Date, as required.
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b) Enter the current actual earnings for each Major Work Category for all associated items as
reflected on the Monthly Progress Estimate. (Note: The Monthly Total for the current
estimate date must equal the Total Earnings as shown on the current Progress Estimate,

excluding any payments for stored materials and/or adjustments such as fuel, asphalt, etc.)

a/t!_;\‘\ =H9-c = Form C-13C (Example).xds [Compatibility Mode] - Microsoft Excel - = X
a -
Home | Insert Page layout  Formulas Data Review  View Acrobat @ - = x
= Arial -8 M= = Accounting ~ | | [F Conditional Formatting - X - %
= 5l
E B2 |[B I O~|A &= - | |8 - % | [gEFormatas Table - Ey e- || @]
Paste oy Sort & Find &
- |E S A | | | =8 5% =) Cell styles = B Format - || <2* Filter - Select -
Clipboard = Font G| Alignment || Mumber Styles Cells Editing
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17\8__ 3134300 3 3 3 __ s $ 448750005 276218.00 | §  281,968.00 6.5%
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c)

Enter the current projected earnings for each Major Work Category for the remaining

progress estimate dates. Review the current Major Work Category subtotals against the

Baseline subtotals. (Note: The current subtotal for each Major Work Category must equal

the baseline subtotal unless there is a projected overrun or underrun).

f/:?_és\‘| = 9 - s Form C-13C (Example)xls [Compatibility Mode] - Microsoft Excel - B X
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13. Controls Chart Data: The Controls Chart Data worksheet pulls together the monthly summary

progress data from the Baseline Progress Earnings Schedule and the Current Progress Earnings
Schedule Update into a single worksheet, which is used to update the Progress Chart. It also

provides a Control Table that shows the current actual progress, anticipated progress, and the
control limit; as well as any variance or deviations from scheduled performance. Complete the

Control as

a) Click on the Controls Chart Data tab to open the Controls Chart Data worksheet.

follows:

oo =1 - QS AdEY )= FormC-13C (Example)xls [Compatibility Mode] - Mic.. - = X
) -
A Home Insert Page Layout Formulas Data Review  View Acrobat @ - = x
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Clipboard = Font Alignment Number Cells Editing
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H 4 r M Breakdown of Contract Items C-13C (Update-Recovery) l Controls Chart Data d]] [
Ready i ) o

b) Enter the current Actual Monthly Earnings for each estimate date, as shown in the Progress
Estimate and hit the Enter button on the keyboard. (Note: Users may copy and paste the
Actual Monthly Earnings data, but must click on the Formula Bar, and then hit the Enter
button on the keyboard to trigger the macros that auto-populate the remaining fields).
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Clipboard = Font Alignment Humber Cells Editing
[ B22 -0 Je [276218 ]g
A B C D E F G H
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14. The Progress Chart: The Progress Chart tab automatically plots a Progress Earnings Curve showing

15.

the baseline anticipated progress, current actual progress, current projected progress, and the ten
(10) percentage point control limit. The curves are automatically plotted using information and data
provided in the C-13C (Baseline), C-13C (Update-Recovery), and Controls Chart Data worksheets.
Click on the Progress Chart tab to open the worksheet containing the Progress Earnings Chart. Then
click on the Update Progress Chart button to update the Progress Chart.
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Lastly, save and rename the file using file naming convention that indicates the Contract ID, type of
submission (Baseline (B), Update (U), or Revision (R)), submission number (1, 2, etc.), and date of
submission (for Baseline or Revision) or estimate date (for Updates). For example, the first baseline
submission can be named: C00012345C01_B1_11-7-2011_ C-13C and the 6th update submission can
be named: C00012345C01_U6_4-4-2012_C-13C, etc.

For questions, issues, or assistance in using the VDOT Form C-13C, please contact:
Frank Gbinije
Email: frank.gbinije@VDOT.Virginia.gov
Phone: (804) 786-2980
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