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ATTACHMENT 4.0.1.1 
 

LETTER OF SUBMITTAL CHECKLIST AND CONTENTS 
(Revised April 13, 2012) 

 
Offerors shall furnish a copy of this Letter of Submittal Checklist, with the page references added, with the Letter of Submittal 
 

Letter of Submittal Component Form  (if any) RFP 
Cross reference 

RFP 
Page 

Reference 
Letter of Submittal Checklist  Attachment 4.0.1.1 Section 4.0.1 5-6 

    

Acknowledgment of RFP, Revisions and/or Addenda 
Attachment 3.4 

(Form C-78) 
Section 3.4 4 

    

Letter of Submittal (on Offeror’s letterhead) N/A Section 4.1 1-17 

 Offeror’s point of contact and official representative  N/A Section 4.1.1 1 

Declaration of intent to enter into a contract N/A Section 4.1.2 1 

Statement of proposal validity (120 days) N/A Section 4.1.3 2 

 Principal officer information N/A Section 4.1.4 2 

Offeror’s Corporate Structure N/A Section 4.1.5 2 

Identify Lead Contractor and Lead Designer N/A Section 4.1.6 2 

Affiliated/subsidiary companies N/A Section 4.1.7 2-3 

 Debarment Certification (primary participants) Attachment 4.1.8(a) Section 4.1.8 7-8 

 Debarment Certification (lower-tier participants) Attachment 4.1.8(b) Section 4.1.8 9-14 

Letter of surety N/A Section 4.1.9 15-17 

DBE participation commitment N/A Section 4.1.10 3 

Substantial completion and final completion dates N/A Section 4.1.11 3 

    

  1 of 1 
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Attachments to the Letter of Submittal N/A Section 4.2 18-38 

            Offeror’s prequalification certificate N/A Section 4.2.1 18 

            SCC registration information in tabular format N/A Section 4.2.2 19 

SCC supporting documentation N/A Section 4.2.2(a) 20-26 

            DPOR office registration information in tabular format N/A Section 4.2.2 19 

DPOR  supporting documentation N/A Section 4.2.2(b) 27-32 

Lead Contractor Work History Form Attachment 4.2.3(a) Section 4.2.3       33-35    

Lead Designer Work History Form Attachment 4.2.3(b) Section 4.2.3 36-38 
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Attachment 4.2.2   Professional Services 
 

TEAM MEMBER FIRM SCC# TYPE  STATUS 
Corman Construction, Inc.  
Lead Design-Build Contractor 

F046798-7 Incorporated Active 

Pennoni Associates, Inc. 
Lead Designer 

F180079-8 
 

Incorporated Active 

Engineering and Testing Services, Inc. 
Geotechnical/Quality Control  

0557195-5 
 

Incorporated Active 

Environmental Specialties Group, Inc. 
Environmental 

0458402-5 
 

Incorporated Active 

EBA Engineering, Inc. 
Quality Assurance Manager Services and Inspection 

F123900-5 Incorporated Active 

ECS Mid-Atlantic, LLC 
Quality Assurance Field and Lab Testing 

S120821-6 Limited 
Liability Corp 

Active 

KDR Real Estate Services, Inc. 
Right-of-Way 

0571210-4 Incorporated Active 

 

TEAM MEMBER FIRM OFFICE  DPOR 
REGISTRATION 

EXP. 
DATE 

Corman Construction, Inc. 
12001 Guilford Road 
Annapolis Junction, MD 20701 

Board for Contractors 
Class A Contractors 
License 

2701 014794A 10/31/13 

Pennoni Associates, Inc. 
410 North Center Dr., Suite 100 
Norfolk, VA 23502 

Business Entity Branch 
Office - Eng, LS 

0411000407 02/28/14 

Engineering and Testing Services, Inc. 
5226 Indian River Rd., Suite 103 
Virginia Beach, VA 23464 

Business Entity - Eng 0407005064 
 

12/31/13 

EBA Engineering, Inc. 
714 Westwood Office  Park 
Fredericksburg, VA 22401 

Business Entity Branch 
Office – Eng 

0411000871 02/28/14 

ECS Mid-Atlantic, LLC 
2119-D North Hamilton St 
Richmond, VA 23230 

Business Entity Branch 
Office – Eng 

0411000384 02/28/14 

KDR Real Estate Services, Inc. 
2500 Grenoble Road 
Richmond, VA 23294 

Real Estate Corporation, 
Partnership, Association 
License 

0226 007129 12/31/12 
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ATTACHMENT 4.2.3(a) 

 
LEAD CONTRACTOR  - WORK HISTORY FORM 

 
(LIMIT 1 PAGE PER PROJECT) 

 
a. Project Name & Location     b. Name of the prime 

design consulting firm 
responsible for the overall 
project design. 

c. Contact information of the Client or 
Owner and their Project Manager who can 
verify Firm’s responsibilities.   

d.  Contract 
Completion 
Date 
(Original) 

e.  Contract 
Completion Date 
(Actual or 
Estimated) 

f. Contract Value (in thousands) g. Dollar Value of Work 
Performed by the Firm identified 
as the Lead Contractor for this 
procurement.(in thousands) 

Original Contract 
Value 

Final or Estimated 
Contract Value 

Name: ROUTE 5 VIRGINIA 
CAPITAL TRAIL – 
CHICKAHOMINY RIVER BRIDGE 
 
Location: James City, VA 

Name: Virginia Depart. of 
Transportation 

Name of Client./ Owner: VDOT 
Phone: 540-907-2536 
Project Manager: David Steele 
Phone: 540-907-2536 
Email: David.Steele@VDOT.Virginia.gov 

May 1, 2007 May 1, 2007 $2,574 $2,592 $2,592 (100%) 

h. Narrative describing the Work Performed by the Firm identified as the Lead Contractor for this procurement. If the Offeror chooses to submit work completed by an affiliated or subsidiary company of the Lead Contractor, identify the 
full legal name of the affiliate or subsidiary and the role they will have on this Project, so the relevancy of that work can be considered accordingly. 

The Virginia Capital Trail is a bicycle and pedestrian trail being constructed to provide a link between Williamsburg, Jamestown and Richmond, Virginia.  Upon 
completion, it will be 54 miles (87 km) in length and parallel Virginia Route 5, a National Scenic Byway, and the north shore of the James River. As the trail is estimated to 
be completed in 2014, it will include interpretive and directional signage, kiosks, and bike/pedestrian accommodations. 

Unlike many rail trail projects which utilize former railroad rights-of-way, no railroad was ever built along this corridor. The trail ranges in width between eight and ten feet 
(2.4 to 3.0 m), and will be paved throughout its entire length to accommodate all modes of non-motorized land transportation. 

Corman was the successful low bidder contracted to perform Phase II – Chickahominy Riverfront of the Virginia Capital Trail.  This section is adjacent to Route 5 (John 
Tyler Memorial Highway) and runs from the east approach of the Chickahominy River Bridge for about four and a half miles east towards Williamsburg, ending at Route 
614 where it ties to the previously constructed Greensprings Phase. 
 
The 4.5 mile long, 10 foot wide shared use trail we constructed included environmental controls, clearing, grade work, drainage, and paving, as well as the construction of a 
unique 327’ steel bridge with wood decking over Shellbank Creek. The bridge’s substructure consists of 16” square concrete pile bents with RW-3 wing walls at the 

abutments.  At the completion of construction, over 700 flowers, shrubs, and trees were strategically planted along the environmentally sensitive alignment.  As an addition 
to the contract, VDOT had Corman install a crossing alert system where the trail crossed Route 5.  This system works by forewarning vehicles traveling along the road 
when pedestrians or cyclists are crossing ahead of them. 
 
This project was completed on-time and on-budget without any lost time injuries. 
 

mailto:David.Steele@VDOT.Virginia.gov
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ATTACHMENT 4.2.3(a) 

 
LEAD CONTRACTOR  - WORK HISTORY FORM 

 
(LIMIT 1 PAGE PER PROJECT) 

 
a. Project Name & Location     b. Name of the prime 

design consulting firm 
responsible for the overall 
project design. 

c. Contact information of the Client or Owner 
and their Project Manager who can verify 
Firm’s responsibilities.   

d.  Contract 
Completion 
Date 
(Original) 

e.  Contract 
Completion 
Date (Actual or 
Estimated) 

f. Contract Value (in thousands) g. Dollar Value of Work 
Performed by the Firm identified 
as the Lead Contractor for this 
procurement.(in thousands) 

Original 
Contract Value 

Final or Estimated 
Contract Value 

Name: 3RD STREET OVER 
BUFFALO CREEK (DESIGN 
BUILD) 
 
Location: Town of Farmville, Virginia 

Name: Johnson, 
Mirmiran & Thompson 

Name of Client./ Owner: VDOT 
Phone: 434-856-8317 
Project Manager: Terry Meadows 
Phone: 434-856-8317  
Email: Terry.Meadows@VDOT.Virginia.gov 

August 30, 2008 August 12, 2008 $2,972 $2,972 $2,377 (80%) 

h. Narrative describing the Work Performed by the Firm identified as the Lead Contractor for this procurement. If the Offeror chooses to submit work completed by an affiliated or subsidiary company of the Lead Contractor, identify the 
full legal name of the affiliate or subsidiary and the role they will have on this Project, so the relevancy of that work can be considered accordingly. 

This project encompassed the design/construction of a new bridge and the associated approach work located on Route 460/15 (Third Street), which was 8' wider 
and 34' longer than the old, structurally deficient, four-lane, seven-span concrete bridge. 
 
DESIGN 
The Corman Design-Build Team designed and built this project with minimal impacts to Buffalo Creek.  The design concept was to lengthen the structure in an 
environmentally-sensitive manner to improve hydraulic capacity while minimizing approach roadwork by maintaining the vertical alignment.  In addition, the 
project’s design eliminated the need for causeways, trestles, and creek crossings. 
 
The new bridge and its floodplain was a low maintenance, four-lane, three-span integral structure with weathering steel girders constructed in two phases to 
maintain traffic, and a third phase to install a 5’ sidewalk on the North side.  The superstructure consisted of seven steel plate girders supporting a concrete 
deck/riding surface.  The supporting piers were solid wall-type piers founded on steel H-piles driven to refusal/rock.  The abutments were fully integral supported 
on H-piles that had their weak axis perpendicular to the longitudinal axis of the bridge.  The out-to-out bridge width was 58’-8” and the length from end-of-slab to 
end-of slab was 270’-2”. 
 
QC/QA 
Corman developed a Quality Control/Quality Assurance plan with our designer, JMT, and strategically supervised its implementation to accommodate the 
Minimum Quality Control and Quality Assurance Requirements for Design-Build and Public-Private Transportation Act Projects. 
 
Although it was required to maintain one lane of traffic via temporary signalization, Corman implemented a design that maintained two lanes for efficient vehicular 
flow.  This move enhanced our partnership with the local fire department, who was our immediate neighbor, and the traveling public.  
 
PUBLIC OUTREACH 
We worked in partnership with all project stakeholders, including the local community, VDOT, utility owners and environmental agencies, to ensure the timely 
flow of information to project partners and the public, including progress related updates and any changes in traffic patterns. This project had no lost-time accidents 
and was completed on time and under budget. 
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ATTACHMENT 4.2.3(a) 

 
LEAD CONTRACTOR  - WORK HISTORY FORM 

 
(LIMIT 1 PAGE PER PROJECT) 

 
a. Project Name & Location     b. Name of the prime design 

consulting firm responsible for 
the overall project design. 

c. Contact information of the Client or 
Owner and their Project Manager who 
can verify Firm’s responsibilities.   

d.  Contract 
Completion Date 
(Original) 

e.  Contract 
Completion 
Date (Actual or 
Estimated) 

f. Contract Value (in thousands) g. Dollar Value of Work 
Performed by the Firm identified 
as the Lead Contractor for this 
procurement.(in thousands) 

Original Contract 
Value 

Final or Estimated 
Contract Value 

Name: YARD’S PARK BRIDGE 
 
Location: Washington, DC 

Name: MPFP LLC 
Urban Design, Planning, 
Landscape Architecture 
 

Name of Client./ Owner: Forest City 
Washington 
Phone: 202-347-1446 
Project Manager: Avon Wilson 
Phone: 202-345-1472 
Email: avon.wilson@mckissackdc.com

September 2, 2011 December 1, 2011 $2,427 $3,236 $3,236 (100%) 

h. Narrative describing the Work Performed by the Firm identified as the Lead Contractor for this procurement. If the Offeror chooses to submit work completed by an affiliated or subsidiary company of the Lead Contractor, identify the 
full legal name of the affiliate or subsidiary and the role they will have on this Project, so the relevancy of that work can be considered accordingly. 
 
Scope 
This project consisted of constructing a 20’ x 700’ pedestrian bridge, connecting Diamond Teague Park to Yards Park in Southeast Washington, DC to create a continuous one-
mile riverwalk trail that is publicly accessible within the Capitol Riverfront. The bridge deck is made of IPE wood with timber and steel framing is supported by 18” steel pipe 
piles. The project was completed on schedule and on budget (with owner approved time extension and change orders).  The owner was absolutely pleased with Corman/Corman 
Marine’s performance. 
 
Risks 
The risk of damaging the sewer lines during construction was extremely high because of the very old siphoned structure and lack of accurate as-built drawings.  Therefore, we 
needed to precisely determine the location and depth of the lines by having divers survey the lines two times.  The results turned out different than what was shown in the 
contract documents, so we had to build a platform and probe very carefully from the top of the water to determine the location and depth, resulting in the revision of the pile 
locations based on our findings.  Also as a result, we were not allowed to drive the pile within eight feet of any of the lines which gave us a very small window to work, nor 
were we allowed to use an impact hammer until the tip of each pile passed the bottom of the lines, so the piles were driven very carefully and precisely using templates. 
 

Cost Saving Measure 
The piles were ordered by the owner and did not have the right amount of coating (length wise) to meet the specification.  Although we were able to drive the piles to meet the 
strength capacity in the specification, as a cost saving measure, we overdrove some piles an additional 15 feet to get the required amount of coating under the mud line and then 
spliced the top. We proposed this solution to the owner to minimize the cost to meet the coating specification.  A more expensive alternative was to send the piles back to the 
coating facility to put more coating on them. Our solution was easy to perform, within the perimeter of the contract, and less expensive. 
 

mailto:avon.wilson@mckissackdc.com
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ATTACHMENT 4.2.3(b) 

 
LEAD DESIGNER  - WORK HISTORY FORM 

 
(LIMIT 1 PAGE PER PROJECT) 

 
a. Project Name & Location     b. Name of the prime/ general 

contractor responsible for overall 
construction of the project. 

c. Contact information of the Client and 
their Project Manager who can verify 
Firm’s responsibilities.   

d.  Construction 
Contract 
Completion 
Date 
(Original) 

e. Construction 
Contract 
Completion 
Date (Actual 
or Estimated) 

f. Contract Value (in thousands) g. Design Fee for the Work 
Performed by the Firm identified 
as the Lead Designer for this 
procurement.(in thousands) 

Construction  
Contract Value 
(Original) 

Construction 
Contract Value 
(Actual or 
Estimated) 

Name: James F. Hall Trail 
 
Location: Newark, DE 

Name: Merit Construction Name of Client.: City of Newark City 
Manager’s Office 
Phone: 302-366-7022 
Project Manager: Carol Houck 
Phone: 302-366-7022 
Email: chouck@newark.de.us 

2003 2003 $1,650 $1,650 $350 

h. Narrative describing the Work Performed by the Firm identified as the Lead Designer for this procurement. Include the office location(s) where the design work was performed and whether the firm was the prime designer or a 
subconsultant. 
Pennoni Associates completed the preliminary and final design of the James F. Hall Trail for the City of Newark in conjunction with the University of Delaware and the State of Delaware Department of Transportation. The multi-use 
path minimizes the need for bicyclists and pedestrians to navigate busy intersections and provides a direct connection to the local public transportation network, including DART First State, SEPTA and Amtrak. Pennoni provided civil, 
electrical, geotechnical, structural and transportation engineering, environmental services, landscape architecture, permitting, construction inspection and management services for the City of Newark. 
 
The new facility included the construction of a 1.76 mile paved multi-use path that was designed to meet current AASHTO standards and ADA guidelines.  The new path is protected from the Amtrak 
Northeast Corridor and motorized vehicles at street crossings and access points.  Key features of the facility included four steel truss bridges, keystone block retaining wall, drainage structures, protective 
fencing and bollards, site amenities, landscaping, directional signage, overhead ornamental lighting and blue light security phone system.  The trail’s alignment, bridges, ornamental light fixtures, 
landscaping, and site amenities were designed in a context sensitive manner with respect to the City Parks, forested 
freshwater wetlands, the historic Newark Passenger Railroad Station, businesses and stakeholders located along the 
trail’s alignment.   
 
Pennoni coordinated the development of the project design with a number  
of agencies including: 
 
• Delaware Department of Natural Resources and Environmental Control 
• Delaware Department of Transportation  
• Delaware State Historic Preservation Office  
• The City of Newark  
• The City of Newark Bicycle Subcommittee  
• The University of Delaware 
• The U.S. Army Corps of Engineers  
• AMTRAK 

Recipient of the 2004 
ACEC Grand Conceptor 

Award 
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ATTACHMENT 4.2.3(b) 

 
LEAD DESIGNER  - WORK HISTORY FORM 

 
(LIMIT 1 PAGE PER PROJECT) 

 
a. Project Name & Location     b. Name of the prime/ general 

contractor responsible for overall 
construction of the project. 

c. Contact information of the Client and 
their Project Manager who can verify 
Firm’s responsibilities.   

d.  Construction 
Contract 
Completion 
Date 
(Original) 

e. Construction 
Contract 
Completion 
Date (Actual 
or Estimated) 

f. Contract Value (in thousands) g. Design Fee for the Work 
Performed by the Firm identified 
as the Lead Designer for this 
procurement.(in thousands) 

Construction  
Contract Value 
(Original) 

Construction 
Contract Value 
(Actual or 
Estimated) 

Name: Rails To Trails 
Project Pomeroy and 
Newark Rail 
 
Location: Newark, DE 

Name: Merit Construction Name of Client.: City of Newark Parks 
and Recreation 
Phone: 302-366-7060 
Project Manager: Mr. Charlie 
Emerson, CLP 
Phone: 302-366-7060 
Email: cemerson@newark.de.us 

2012 2012 $2,500 $2,500 $980 

h. Narrative describing the Work Performed by the Firm identified as the Lead Designer for this procurement. Include the office location(s) where the design work was performed and whether the firm was the prime designer or a 
subconsultant. 
Pennoni has completed the preliminary design of the Pomeroy Rail Trail Project for the City of Newark in conjunction with Delaware State Parks, University of Delaware and the State of Delaware Department of Transportation. The 
multi-use path provides a direct connection to the local public transportation network, including the new Newark Transit Hub, White Clay Creek Park, University of Delaware and the existing James F. Hall Trail. Pennoni is providing 
civil, electrical, geotechnical, structural and transportation engineering, environmental services, landscape architecture, permitting, construction inspection and management services for Delaware 
State Parks, City of Newark, and the Delaware Department of Transportation. 
 
The new facility includes the design and construction of a 1.76 mile paved multi-use path that was designed to meet current AASHTO standards and ADA guidelines.  Key features of the facility 
included two bridges, keystone block retaining wall, drainage structures, protective fencing and bollards, site amenities, landscaping, directional signage, overhead ornamental lighting and blue light 
security phone system.  The trail’s alignment, bridges, ornamental light fixtures, landscaping, and site amenities are 
being designed in a context sensitive manner with respect to the abandoned Pomeroy-Newark Rail corridor, 
Delaware State Parks, businesses and stakeholders located along the trail’s alignment.   
 
Pennoni is coordinating the development of the project design with a number of agencies including: 

• Delaware Department of Natural Resources and Environmental Control 
• Delaware Department of Transportation  
• Delaware State Historic Preservation Office 
• Delaware State Parks 
• The City of Newark  
• The City of Newark Bicycle Subcommittee  
• The University of Delaware 
• The U.S. Army Corps of Engineers  
• CSX Railroad 

 

 

apeconi
Typewritten Text
37



 
ATTACHMENT 4.2.3(b) 

 
LEAD DESIGNER  - WORK HISTORY FORM 

 
(LIMIT 1 PAGE PER PROJECT) 

 
a. Project Name & Location     b. Name of the prime/ general 

contractor responsible for overall 
construction of the project. 

c. Contact information of the Client and 
their Project Manager who can verify 
Firm’s responsibilities.   

d.  Construction 
Contract 
Completion 
Date 
(Original) 

e. Construction 
Contract 
Completion 
Date (Actual 
or Estimated) 

f. Contract Value (in thousands) g. Design Fee for the Work 
Performed by the Firm identified 
as the Lead Designer for this 
procurement.(in thousands) 

Construction  
Contract Value 
(Original) 

Construction 
Contract Value 
(Actual or 
Estimated) 

Name: Rapps Dam Road 
Over French Creek Bridge 
Rehabilitation 
 
Location: East Pikeland 
Township, PA 

Name: Bi-State Construction Inc. Name of Client.: PennDOT 
Engineering District 6-0 
Phone: 610-205-6581 
Project Manager: Ms. LeAnne Fullard 
Phone: 610-205-6581 
Email: lfullard@pa.gov 

November 2011 November 2011 $1,500 $1,500 $475 

h. Narrative describing the Work Performed by the Firm identified as the Lead Designer for this procurement. Include the office location(s) where the design work was performed and whether the firm was the prime designer or a 
subconsultant. 
The Rapps Dam Road covered bridge is a wooden Burr Arch Truss spanning 106 feet over the scenic French Creek in East Pikeland Township, Chester County, PA. The bridge was originally constructed by Benjamin F. Hartman in 
1868 and is listed in the National Register of Historic Places. The Rapps Dam Road Historic Wooden Covered Bridge Rehabilitation Project completed by PennDOT in 2011 included wood repairs to the lower truss chord, the removal 
and replacement of deteriorated wood members, the removal and replacement of the steel beam superstructure, the stabilization of the stone masonry abutments, the application of a clear fire retardant and wood preservative, the 
repainting of the portals, and minor roadway improvements. 
 
Wood members completely removed and replaced (in-kind) included the cedar shake roof, roof sheathing, redwood siding and trim, floor planks, decking, 
and curbs. Selected wood framing members replaced (in-kind) included roof rafters, ceiling joists, knee bracing and siding studs. The existing limited 
capacity steel beam superstructure, which replaced the original wood floor beams in 1977, was also replaced with a new steel plate girder superstructure 
capable of supporting modern traffic loads. The new steel superstructure is concealed by the redwood siding and not visible in elevation.  
 
To stabilize the existing stone masonry abutments and safely support the new steel 
superstructure a reinforced concrete jacket was constructed over the back face of 
each abutment. The new reinforced concrete jackets are not visible; they are located 
below the roadway surface, hidden from view. Minor masonry repointing was 
completed to selected areas of the abutments and wingwalls.  
 
During the design process the project was discussed and coordinated with the local 
stakeholders, and approved by the Pennsylvania Historic Museum Commission 
(PHMC). The completed work did not alter the appearance or historic character of 
the bridge. 
 
Minor roadway work was also completed as part of the project; the work was limited 
to roadway paving, drainage and safety improvements. 
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